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Dear Applicant

Thank you for your expression of interest in the advertised position.

To assist you in the completion of your application we have enclosed the following documentation:

· Employment Application (please return with your application)
· Job Description
· Agency Information

Applicants are asked to complete an Employment Application, attach a covering letter (no more than two pages addressing selection criteria) and a detailed resume.  Your resume will need to highlight your duties and achievements from previous and current roles most relevant to this position.  You will also need to include the names and contact details of four referees who can confirm what you have stated in your resume including your current or recent line manager or academic leader.

Your resume will be assessed by our selection panel for short listing purposes in relation to the requirements of the position.

We will contact you if you have been shortlisted to meet with the interview panel.

Please note a current National Police Clearance and Working with Children Clearance will be required if you are offered a position with PICYS.

[bookmark: Text5]The salary range is level 4 of the Social, Community, Home Care and Disability Services Industry Award (Modern Award MA000100) plus superannuation.  Salary sacrifice options are available.

SUBMITTING YOUR APPLICATION

Please submit your application marked ‘Confidential’ in one of the following ways.

	Post:
Executive Officer
PICYS
PO Box 1062
WEST LEEDERVILLE  WA  6901

	Email:
andrew@picys.org.au
Please type the position title in the subject line.



Applications will be reviewed as received and suitable candidates contacted in due course to organise an interview time.

Please contact Andrew at andrew@picys.org.au if you have any further questions regarding this position.

Yours sincerely



Andrew Hall JP
EXECUTIVE OFFICER




	VACANCY DETAILS

	Position Title
	     
	Position Level
	     

	Location
	[bookmark: Text3]     
	
	

	Type of Employment
	[bookmark: Check18]|_|  Full Time
	|_|  Part-time
	|_|   Casual
	|_|  Voluntary
	

	
	
	
	
	
	



	PERSONAL DETAILS

	Given Name
	[bookmark: Text4]     
	Last Name
	     

	Date of Birth (Optional)
	     
	
	

	
Home Address
	     

	
	     
	Postcode
	     

	Home Telephone
	     
	Mobile
	     

	Work Telephone
	     
	Email 
	     

	Current Driver’s License
	Class      
	

	




	CITIZENSHIP DETAILS

	Are you an Australian Citizen or a Permanent Resident
	|_| Yes |_| No

	If YES, please provide details of your Australian Citizenship Certificate Number
	     

	If NO – please provide details of your temporary visa
	     

	
	



	CURRENT EMPLOYMENT

	Please indicate your current employment status

	|_|  Full Time
	|_|  Part-time
	|_|  Casual
	|_|  Unemployed
	|_|  Contract
	|_|  Student
	

	
Please provide all current employer(s) details
	
     

	
Have you been previously employed with PICYS?
	
|_| Yes 

|_| No
	If YES, please provide details.
     



	DISABILITIES AND INJURIES

	A disability or medical condition is NOT a barrier to the consideration of an application for employment. However, to assist in assessing opportunities for your placement in appropriate employment please indicate whether you have a disability or injury likely to affect your work performance or which could recur or be aggravated by the type of work for which you are applying.


	Please give details of any injuries or disabilities you may have.
	     

	



	WORKERS COMPENSATION CLAIMS

	A previous Workers Compensation Claim is NOT a barrier to the consideration of an application for employment. However, to assist in assessing opportunities for your placement in appropriate employment, please indicate if you have ever made a claim for workers compensation. A pre medical may be requested if your injury could impact on the requirements of this position.


	Please give details of any workers compensation claim(s) including the date of the claim and the name of the insurance company.

	     

	Is the workers compensation claim still current? If YES please provide the date of the claim and name of the insurance company.

	     

	



	CONVICTIONS

	Do you have any convictions for any offences FROM ANY COURT, or are you currently the subject of any charge pending before the Court?  You do not have to give details of any convictions which you are declared spent.


	If YES please give details of any convictions you may have.
	     

	Do you have any convictions which are over 10 years old (or 5 years for juvenile convictions), where the sentence imposed was imprisonment for a period greater than 30 months?


	If YES please give details of any convictions you may have.
	     

	Have you ever been convicted of a sexual offence or any other offence against a person if the victim of the offence was under 18 at the time of the offence was committed.


	If YES please give details of any convictions you may have.
	     


	A criminal record does not necessarily disqualify an applicant. If rejection of your application is considered solely because of a criminal record, you will be given the opportunity to discuss the matter fully before a final decision is made.


	




	REFEREES

	Please provide the names of four current referees

	Name
	     
	Organisation
	     

	Position
	     
	Phone
	     
	Email
	     

	

	Name 
	     
	Organisation
	     

	Position
	     
	Phone
	    
	Email
	     

	

	Name 
	     
	Organisation
	     

	Position
	     
	Phone
	     
	Email
	     

	

	Name 
	     
	Organisation
	     

	Position
	     
	Phone
	     
	Email
	     

	
	
	
	
	
	



	PRIVACY

	PICYS is careful to protect the privacy of individuals and all information disclosed on this form is treated strictly confidentially. Information disclosed on the application form will only be used in accordance with the Privacy Act 1988 Guidelines.

	I give my permission for PICYS to contact my referees for reference checking. I acknowledge that by submitting this application that I am declaring all statements in the application to be true in all respects. I acknowledge that any statement which is found to be false or deliberately misleading will make me, if employed, liable for disciplinary action including possible dismissal.


	Signed
	     
	

	
	
	

	Dated
	     
	

	




	ADVERTISEMENT

	How did you find out about this job?

	Professional Networks   |_|
	PEAK Networks    |_|
	Seek.com.au   |_|
	Other   |_|

	APPLICATION CHECKLIST

	Have you completed and attached the following?

	1  The Employment Application (all sections).
	|_| Yes |_| No
	

	2  Selection Criterion addressed and included.
	|_| Yes |_| No
	

	3  Copy of a current resume attached.
	|_| Yes |_| No
	

	4  Certified copies of any educational certificates/qualifications attached.
	|_| Yes |_| No
	

	5  Copy or certified copy of current Police Clearance attached.
	|_| Yes |_| No
	

	6  Current Working with Children Card – photocopy attached (if applicable).
	|_| Yes |_| No
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